(Your address)

(Your telephone number)

(Date)

Social services address

 

Dear Sir/Madam,

I am writing to request an assessment for my child under Section 17 of the Children Act 1989 and the Working Together to Safeguard Children guidance introduced in April 2013
I have been caring for (name and address of the person you are caring for) since (date).  S/he is my (daughter/son/grandchild etc).

Please contact me at the above address or telephone number to let me know when you will be able to carry out an assessment. I look forward to hearing from you within the timescale set out in Working Together to Safeguard Children
Yours faithfully,

 

(your name).

