
 

 
 
 
 
 
 

Changes to the 2025-26 grant application form and 2024-25 grant monitoring form processes  

We have listed below the changes to the grant forms this year so that forums can easily identify the 
changes and understand why they have been made. 

General pointers that remain unchanged –  
• All 2024-25 grant spend must take place by 31st March, and any/all underspends (including unused 

vouchers) must be deducted from the 2025-26 grant. Forums should not commit to any further 
spend or use of their underspend until they have an approved grant application for 2025-26. We 
encourage all forums to put in early applications to avoid a funding gap. 

• The value of the main grant remains at £17,500 for 2025-26. 
• Forums can spend up to 75% of their total grant on salaries or a paid worker. 
• Contact is the grant giver, and all grant payments will come direct from Contact. 
• We would urge everyone involved in the grant application to read the HM Government Code of 

Conduct for grant recipients because as grant recipients, you are bound by this, and it is in place to 
protect forums and their members. 

Note: Contact will need to perform due diligence checks and set up new forums as payees on our finance 
system, which will result in a slight delay – this will be kept to a minimum if all required information is 
supplied.  We will also offer all new forums a grant 1:1 with our grants team. 

Application form 
We have kept the format of the grant application form largely the same as feedback from forums was 
positive and the Formsite platform continued to be reliable.   

After several requests sourced from user feedback from the 2024-25 application, we have been able to add 
some navigation buttons at the top of the form which will help users to get to the end of the form a bit 
easier, particularly when making edits to the form. 

Section 6.1 - Local Authority MOU  

We’ve added ‘role’ so you can enter the person’s job title.  

Section 2.1  - Applicant  

We’ve added a question to record if the applicant is a parent carer. 
 
We’ve also included a question regarding the applicant’s position in the forum. This was requested by the 
Advisors to make it clear who in the forum is applying for the grant. 
 
We have added a question to ask if  the grant applicant is a parent carer, this will make it easier for users to 
know if they need to complete the Parent Carer Support section of the form (Section 6.3) If the main 
applicant states they are a parent carer they will not be asked to complete Section 6.3.  
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Section 4 – Summary Budget 

We’ve changed the wording of ‘budget entries’ to ‘budget costs’. This is to try and make it clear that each 
budget item is given a breakdown of the overall budget cost. 

Application Guidance Document 

We have made some changes and additions to some of the budget heading descriptions in our application 
guidance document to make some of these clearer and less open to interpretation: 

• A new note under Events specifying that any staff time related to event planning and facilitation 
should be recorded under the staffing costs.

• Expanded Meetings criteria to include other meetings with families and in-person steering group 
meetings.

• The Training section now includes support for working with strategic partners (e.g., local 
authorities, health organisations) and mentions reimbursement for representatives attending 
certain training sessions.

• Infrastructure makes it clearer that costs such as finance audits and legal structure costs for CICs, 
CIOs, or charities can be classed as infrastructure costs.

• Additional clarity on Parent Carer Remuneration, ensuring payments are categorised correctly and 
distinguishing between roles as parent carers versus administrative staff.

• Removal of 'associate support' from other as there is already a specific heading for associate 
support.

Data as an asset 

We’ve added a clarification that any data that is stored relating to the parent carer participation grant, 
such as membership data etc., is a forum asset. This should be communicated effectively via privacy 
notices/GDPR declarations and if the grant is held by a host organisation, the host should recognise that if 
the forum moves to become independent, the forum’s data should be securely transferred to them whilst 
also adhering to GDPR/Data protection regulations. 
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Grant monitoring 
 
Section 4 – Forum Members 
 
We have clarified this question. Here we mean parent carers in your wider membership (who have signed 
up to receive a newsletter for example) rather forum committee members. 

Section 5 - Staffing  

We’ve included a note to remind forums that any payments made to staff or parents via 'staffing costs' or 
'remuneration' should be done so according to minimum wage rates. You can find the latest news 
regarding Minimum wage rates here - National Minimum Wage and National Living Wage rates - GOV.UK 

 

We have added a question asking forums if they have used the HMRC employed status tool to ensure that 
all payments to parents/members are being made correctly. The options to this question are 
“Yes”/”No”/”Not relevant – we don’t pay parents/members” 

 

We have asked this question so advisers are able to provide the appropriate support to forums and to 
effectively determine what risks there are to forums relating to payments to parents/members.  

Section 5.3 - Expenditure 
 
A spreadsheet showing all expenditure should be kept throughout the year and submitted as part of your 
grant monitoring. There is no longer an option to only add the details of the year’s expenditure to the 
monitoring form. This is in line with good practice; it is recommended that forums keep accurate records of 
their spend via a spreadsheet or similar. 

We look forward to receiving your grant submissions, and as always, if you require any help with either 
form, please contact your Parent Carer Participation Adviser or a member of the grants team. 

Deadlines -  

Applications: Tuesday 1st July 2025 

Grant monitoring: Friday 2nd May 2025 

The live online learning session about the grant forms will take place on Wednesday 26th March 12:00 – 
13:00 and will be recorded and uploaded to the parent carer participation YouTube channel. 

https://www.gov.uk/national-minimum-wage-rates
https://us06web.zoom.us/j/85423639248?pwd=pOph8pluRFlk1NeTA4a7WSz3G1fZ0b.1

